Working with Courses Needing Additional Information in Course Review

When submitting course to IAl and the panels, some courses will likely need additional action when the
panel is unable to approve them. This walk-though will help you answer panel concerns and work within
the “Courses Requiring Additional Information After Panel Review” section. We will also go over some
shortcuts and best practices suggestions to make it go smoothly and make things easier. The audience for
this walk-through is institutional course submitters.

First, let's log into the iManage system.

Helping Students Successfully Transfer in the State of lllinois

The iTransfer website and the lllinois Articulation Initiative (1Al) transferable General Education Package (GECC) assists students
with planning ahead for a successful transfer of higher education coursework within Illinois. We're here to help you with your
transfer.
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Once you have logged in the iManage system, you will see this screen.

MyCreditsTransfer iManage Home

Course Review Welcome to iManage!

Panel Vacancies Welcome Krista Jackson,

Account Settings You last logged in on Tuesday, February 6, 2018 at 12:.33 PM
Intitutional Contacts iManage User options
e Course Review

End/Change A Course

Database Reports/Statistics

Panel Vacancies

Request Panel Membership

iManage Account Settings

View My iTransfer Assignments (Panel membership)

IAI Contact Information

Sequenced Courses Submission Status

Upcoming iTransfer Meetings

You currently have no upcoming meetings.

Click the “Course Review” link at the top of the list of options.

A-Zindex Contact Us

t 1l ransfer

Students Transfer Coordinators Resources 1Al

Welcome to iManage!

ENWVACH S Welcome Krista Jackson,

Account Settings You last logged in on Wednesaay, July 15, 2015 at 10:37 AM

Intitutional Contacts iManage User options

Log Out g 7

Course Review
. End/Change A Cnurse.

Database Reports/Statistics

Panel Vacancies

Request Panel Membership

iManage Account Settings

View My iTransfer Assignments (Panel membership)

1AI Contact Information

Upcoming iTransfer Meetings

You currently have no upcoming meetings.




You be in the “Course Review” system. This is the system where most of the administrative pieces of IAl
reside. You can submit a new course to a panel, track the status of your courses, submit ongoing review
courses, and work with courses that not approved when the panel looked at it.

Students Faculty Transfer Coordinators Resources LY MyCreditsTransfer iManage Home

iManage Homae | | IAl Contact Information | Log Out

[1] Course Review iTransfer Course Review
Panel Vacancies
Account Settings Below are the list of panels you have access to, Please emall us at iai@itransfer.org with any questions,

Intitutional Contacts

Log Out

Quickly Jump to :  [GenEd] Communication Panel v

[GenEd] Communication Panel

Institutional Course Options

Submit a New Course to This Panel
1 Course(s) Require Additional Action from your institution

Reports

Track The Status Of Your Institution's Submitted Courses
View the Voting Results for the Panel

Panel Member Options

View Courses Submitted To This Panel

{ Back to Top

As a reminder, you can use the quick nav at the top to navigate from panel to panel. You can use your
mouse wheel and the side bar on the page.

Students Faculty Transfer Coordinators Resources 1AL MyCreditsTransfer iManage Home

iManage Home | | JAl Contact Information | Log Out

|*] Course Review iTransfer Course Review

Panel Vacancies
Account Settings Below are the list of panels you have access to. Please email us at iai@itransfer.org with any questions.

Quickly Jump to :| [GenEd] Communication Panel v |
Log Out [GenEd] Communication Panel :

e ) [GenEd] Humanities/Fine Arts Panel _

[GenEd] Life Sciences Panel

[GenEd] Mathematics Panel
[GenEd] Physical Sciences Panel
[GenEd] Social and Behavioral Sciences Panel
[Major] Agriculture Panel
[Major] Art Panel
[Major] Biclogy Panel
1 Course(s)| [Major] Business Panel ion
[Major] Chemistry Panel
[Major] Criminal Justice Panel
[Major] Computer Science Panel
[Major] Early Childhood Education Panel
View the Vol [Major] Engineering Panel
[Major] Media and Communication Arts Panel
[Major] Mathematics Panel
[Major] Physics Panel
[Major] Political Science Panel
[Maijor] Psychology Panel

Institutiond

Submit a Ne|

Reports

Track The S

Panel Mem

View Course

1 Back to Top

[GenEd] Humanities/Fine Arts Panel

While the information we are sharing is available by reviewing individual panels, it is actually very easy to
view all the items that require action in one place. The remainder of this walk-through will be using a short
cut explored in the next steps.



To view items that actionable for your institution, you will want to use the “# Course(s) Require Additional
Action from your institution” for any panel.

MyCredits Transfer Home

iManage

iManage Home | | 1Al Contact Information | Log Out

[5] Course Review iTransfer Course Review

Fanel Vacancies
Account Settings Below are the list of panels you have access to. Please emal us at lal@iransfer.org with any questions.
Intitutlonal Contacts
Log Out

Chnckly Jump Lo | | [GenEd] Commumication Paned !

[GenEd] Communic ation Panel

Tnstitutional Course Options

Submit a New Course to This Panel
Course(s) Reguire Additional Action trom your instilution

Reporls

Track The Status O Your Instilulion’s Submilled Courses

View the Voling Results for the Panel

Panel Member Options

View Courses Submitted To This Panel

1 Backto Top

[Genkd] HumanbiesFine Arts Panch

Institutional Course Options

Submil a New Course Lo This Panel

0 Course(s) Require Additional Action from your institution

You can click this link in any even if it says “0”, “1”, etc. When you click it, you will see a page that looks
like this.

MyCréditsTranstr iManage Home

iManage Home | | IAl Contact Information | Log Out

Course Review Institution Action Required

Panel Vacancies
The following courses require action from your institution

Account Settings

‘ [GenEd] Communication Panel \/|

Intitutional Contacts
Return to Web Review Home
Log Out -

Deciphering the "Panel” column == G_ = GenEd panel, M_ = Major panel then the abbreviated panel name.

Courses Returned To Institution Before Web Review Approval - 0 Course(s)

Show Courses

No Courses Require Additional Information for Initial Approval

Courses Saved and Waiting for Final Submission - 0 Course(s)

Show Courses

No Courses Have Been Saved

Courses Called for Ongoing Review - 0 Course(s)

Show Courses

No Courses Require Information for Ongoing Review

Courses Requiring Additional Information After Panel Review - 0 Course(s)

Show Courses

No Courses Require Additional Information

Raturn to Wah Raviaw Homa



Notice that on this page in our example there are no courses displayed for this panel. Now we are going to
navigate to see all the courses needing action for this institution. Using the quick nav at the top, drop the
list and find “All Panels” option at the time of the list.

MyCroditsTransfer  iManage  Home

Institution Action Required

The following courses requre action from your instiution

[ A Panels— v]
= Er—
Lepo [GenEd] Communcation Panel

Sel, M_ = Maar panel then e abbrevianed panel narme

[GenEd] Humantes/Fine Arts Panel
[Genkd] Life Soences Pancl

C ]
[GanEd] Mathematics Pane! Lt A 1+ 0 Gourse(s)
[GenEd] Physcal Soences Panel - =
[GenEd] Socid and Behavioral Scences Panel

[Genkd]Dsaussion Panel I Approval

[Major] Agriubure Panel

[Majee] Art Panel

[Maje] Bokogy Panel -1 Course{s)

[Majer] Busness Panel I

[Major] Chemstry Panel

e Course dentifier | Date Saved

M7 n?m; |

[Majoe] Computer Soence Panel

[Majer] Criminal Justce Paned Hogy i-’Ji.i\ 102 ] "
[Major] Early Chidhood Education Pare!
[Mayer] Engneerng Pansd

[Mapr] Mathemates Panel i
[Majee] Meda and Comemunication Arts Panel

[Major] Prrysics Paned v

Date Requested | Semester Called |

When you choose “All Panels,” the page will reload with all the courses across all panels that need action
from your institution.

Aeount Ssttings
o —All Panels— v
-3 ntrtutionat Contacts
é e Return to Web Review Home

Deciphering the “Fanel” column == G_ = GenEd panel, M_ = Msjor panel then the abbrevisted panel name.

Courses Retuned To Institution Before Web Review Approval - 0 Course(s]

Show Courses

No Courses Require Additional Information for Initisl Approval

Courses Saved and Waiting for Final Submission - 1 Course(s}

Show Courses

Course Title Course Identifier Date Saved

G_PS |[JessRay Frinciples of Geology GEC 102

Courses Called for Ongoing Review - 5 Course(s)

Show Courses

Institution Course Title Date Semester
Requested Called

M_CS [ llinois State MAT 180: Elementary Disoete | 7/8/2015 Fall 2015
University Msth

W_CHM | Illincis State: CHE 140: General Chemisty | | 5/18/2017 Fall 2017
University

G_PS [ llinois State GEO 102: Principles of Gealogy | 11/13/2017 Spring 2018
University

M_CHM | INlincis State CHE 141: Genersl Chemistry Il 5/19/2017 Fall 2017
University

G_MTH [ lllincis State MAT 120: Finite Math 7/8i2015 Fall 2015
University

Courses Requiring Additional Information After Panel Review - 5 Course(s}

Show Courses

Decision Institution Title Review Date
Started Voted
4/24/2015 | [Gptions |

G_PS | Meeds Mor= | lllinois State PHY 105: Fundamentals of 32015 [(Optior= |
Infe. University Physics

M_CHM | Needs Mare | lllinois State CHE 230: Organic Chemistry | | 3/1/2018 4/8/2016
Infe. University

M_CHM | Meeds More | Illinois State GCHE 231: Organic Chemistry | 3r1/2018 4/8/2018
Infe University Laborstory |

M_CHM | Needs Mare | lllinais State CHE 232: Organic Chemistry | 3/1/2018 4/8/2016
Infa University 1

M_CHM | Meeds More | lllincis State. CHE 233: Organic Chemistry | 2/1/2018 4/8/2016
Infe. University Lsb il

Return to Web Review Home



If you screen does not show the courses initially, click the “Show Courses” link for the sections.

MyCredits Transfer iManage Home

iManage Home | | IAl Contact Information | Log Out

[*] Course Review Institution Action Required

Panel Vacancles The following courses require action from your institution.
P [ Al Panels— ~]
Institutional Contacts

Log Out

By Course Name/IAl Code By Date By Desending Date Reset View
Return to Web Review Home

Deciphering the "Panel” column == G_ = GenEd panel, M_ = Major panel then the abbreviated panel name.

Courses Returned To Institution Before Web Review Approval - 0 Course(s)

Show Courses

Courses Saved and Waiting for Final Submission - 1 Course(s)

Show Courses

Courses Called for Ongoing Review - 11 Course(s)

Show Courses

Courses Requiring Additional Information After Panel Review - 14 Course(s)

Show Courses

Return to Web Review Home

For this section, we are going to focus on the part of this page “Courses Requiring Additional Information
After Panel Review” at the bottom of the page.

M_CHM | Ilinois State CHE 141: General Chemistry Il [ 5/12/2017 Fall 2017
University

G_MTH | lllinois State MAT 120: Finite Math 7/8/2015 Fall 2018
University

Courses Requiring Additional Information After Panel Rewview - § Course(s)

Show Courses

Decision Institution Title Review Date
Started Voted

Needs More | lllincis State PHY 105: Fundamentals of ¥1/2015 4/24/2015 | [Dptions |
Info University Physics

M_CHM | Meeds Maore | lllincis State CHE 230: Organic Chemistry | | 3/1/2018 4/82016
Info University

M_CHM | Needs More | lllinois State CHE 221: Organic Chemistry | 2/1/2018 4/2/2018
Info University Laboratory |

M_CHM | Needs Maore | lllinois State CHE 232: Organic Chemistry | 2/1/2018 4/2/2018
Info University I

M_CHM | Meeds More | lllingis State CHE 222: Organic Chemistry | 3/1/2018 4/8/2016
Info University Lab Il

Return to Web Review Home

This section will be your list of courses that the institution submitted to panels but did not receive approval
when the panel reviewed them. As review seasons pass, this will change.



Let's look at how to use this part of the pending action page. We will show some ways to do the same
things in a moment. In order to take action on a course listed, hover over the “Options” box on the right,
next to the course information. You will see a box pop up that says “Provide Information” or ‘Accept
Decision.”

Courses Requiring Additienal Information After Panel Review - 14 Course(s)

Show Courses

Panel Decision Institution

PHY 105 Fundamentals of Physics

Needs Maore Enois Sate
Infa University

M_CHM | Needs More | Binois State CHE 230 Organic Chemistry | anzote _Options
Infi University

M_CHM | Needs More | Bingis State CHE 231: Organic Chemistry 112016 432016 || Options |
Info Unnversity Laboratory |

M_CHM | Needs More Wnois Sate CHE 232. Organic Chermestry I a6 482018
Infa Unversity

M_CHM | Needs Mare Winais State CHE 233 Organic Chemistry Lab Il AM20I6E ARG
Info Liniversity

G_LS | Meeds More | inois State BSC 170; Genatics and Society 112018 4132018 | [ Options |
Irifp Uniersity

M_BIC | Conditional Enois State BSC 196 Biokspcal Diversity 2182018 | W22018 || Opuons |
Agproval University

M_BIO | Conational Enois State BSC 197 Molecular/Celutar Basis of NSME e [ Optiong
Approval Unheersity Life

G_HFA | Conditional Wnois State MUS 152 Experiencing Music 2152018 162018 | [ Options
Approval University

G_MTH | Needs More Winois State SOC 275: SOCIAL STATISTICS 2152018 2018 | [ Options |
Info Unneersity

G_SB5 | Conditional Wnois Slate ANT 102 HUMAN ORIGINS: AN Jnrzoe 452018 | | Options |
Approval University INTRODUCTION TO BIOLOGICAL

ANTHR

G_SBS | Needs Mare Winois State ANT 274: PRINCIPLES OF 3NZ018 452018 | [ Options
Infia University ARCHAEOLOGY

G_S835 | Returned Winois State S0OC 262 MARRIAGE AND FAMILY anr018 4152018 || Options |

Unneersiy
G_SBS | Returned Enos Slate SOC 264: GENDER INEQUALITY 2018 452018
University

Return to Web Review Homa

Courses

After Panel Review - 14 Course(s)

Show Courses

Panel Decision Institution e Review Date
Started Voted

G_PS | Needs More llinois State PHY 105: Fundamentals of Physics 3/1/201Provide Info Options
Info University

M_CHM | Needs More | llinois State | CHE 230: Organic Chemistry | anohceept Decision |- )
Info University

M_CHM | Needs More | llinois State | CHE 231: Organic Chemistry 3/1/2016 4/8/2016
Info University Laboratory |

M_CHM | Needs More | lllinois State CHE 232: Organic Chemistry 3/1/2016 4/8/2016
Info University

M_CHM | Needs More | llinois State CHE 233: Organic Chemistry Lab Il 3/1/2016 4/8/2016
Info University

G_LS | NeedsMore | lllinois State BSC 170: Genetics and Society 3/1/2018 4/13/2018
Info University

M_BIO | Conditional llinois State BSC 196: Biological Diversity 2/15/2018 31212018
Approval University

M_BIO | Conditional lllinois State BSC 197: Molecular/Cellular Basis of 2/15/2018 | 3/2/2018
Approval University Life

G_HFA | Conditional llinois State MUS 152: Experiencing Music 2/15/2018 3/16/2018
Approval University

G_MTH | Needs More | llinois State | SOC 275- SOCIAL STATISTICS 2152018 | 3/9/2018 | [Options ]
Info University

G_SBS | Conditional llinois State ANT 102: HUMAN ORIGINS: AN 3/1/2018 4/5/2018 Options
Approval University INTRODUCTICN TO BIOLOGICAL

ANTHR

G_SBS | Needs More llinois State ANT 274: PRINCIPLES OF 3172018 4/5/2018 tions
Info University ARCHAEOLOGY

G_SBS | Retumed llinois State SOC 262: MARRIAGE AND FAMILY 31112018 4/5/2018 Options

University
G_SBS | Retuned llinois State SOC 264: GENDER INEQUALITY 3172018 4/5/2018 Options
University

Return to Web Review Home



Once you have your new file(s) to attach to answer a panel’s concern in a decision, you would use the
“Provide Info” link to attach the document and resubmit the course back to the panel. You can also use this
option to see the decision that the panel made on the course. However, there is another more user-friendly
place to do that. We will also look at that in a moment.

When you click the link, the course page opens in a new window. Itis a big page so the next two pictures
will be of the full page together.

Imanaye nuie | | B Conac navon | Loy vut
Provide More Information for

The panel needs you to provide more information for the following course:

Course Summary

Course Summary

1llinois State University

PHY 105: Fundamentals of Physics
4 semester credit

Added: 3/2/2015

IAI Code

P1 900L: General Education Physics
(3-5 semester credit/ 4.5-8 quarter credit)

Prerequisites

Documents Submitted

Representative Syllabus
Representative Syllabus

©Ongoing Review Course details

This course was reviewed as a part of the ongoing course review process.

Following are details of the course from Gen Ed courses table:

Begin Date 05/01/1998

End Date

Review Start 12/18/2014
Date

Course Status: The course was decided as Marked Incomplete on 4/24/2015

Total Votes: 11
Vote Summary: (accept: 0, reject: 1, not enough info: 10)
Voted On: Friday, April 24, 2015

Course Notes

Syllabus Analysis Summary

no syllal s available;

Information Requested

The panel needs more information on this course:

1) Course objectives

2) weekly schedule - topics need to be mentioned, not chapter numbers

3) Lab descriptions, time spent, delivery method, manual or 3 sample labs are needed.
4) Only 8 labs are given, which is not enough for a lab course.

5) IAI code is missing from syllabus

6) No of credit hours is missing from syllabus

Please provide information in the iManage system. Contact Krista Jackson at iai@itransfer.org or
309-438-8640.

Your Response

‘| NOTE: PDF's are the allowed format when submitting a document. ”

Additional Files:

Count | Selected File Type of File
1 Browse.. | No fil selected
2 Bronse... | No fie selected
3 Brose... | No fis selected
4 Browse... | No fie selected
s: Bronse... | No fie selected
Additional Info:
B I E) ?

Submit Information || Cancel Submission



You will able to see the decision on the page.

Syllabus Analysis Summary

[ne syllabii analysis available)

Information Requested

1) Course objectives

309-438-8640.

The panel needs more information on this course:

2) weekly schedule - topics need to be mentioned, not chapter numbers

4) Only 8 labs are given, which is not enough for a lab course.

5) IAI code is missing from syllabus

6) No of credit hours is missing from syllabus

3) Lab descriptions, time spent, delivery method, manual or 3 sample labs are needed.

Flease provide information in the iManage system. Contact Krista Jackson at iai@itransfer.org or

Your Response

H NOTE: PDF's are the allowed format when submitting a document.

Additional Files:

Count | Selected File Type of File
2: No file selected.
3 No file selected.
4 No file selected.
5 No file selected.
Additional Info:
|B 1|l

[ submit Information || Cancel




You can also attach your files here. As a reminder, files must be in pdf format for our system to accept it.
This allows you to obtain information in a variety of formats and create a pdf to ensure the see all the
material you wish them to see. It avoids any loss of tables or data that we may have experienced in the
past. You can attach up to five documents. If you need to attach more, contact the IAl Coordinator at
ITransfer@itransfer.org.

Syllabus Analysis Summary

(no syllabii analysis available)

Information Requested

The panel needs more information on this course:

1) Course objectives

2) Weelkly schedule - topics need to be mentioned, not chapter numbers

3) Lab descriptions, time spent, delivery method, manual or 3 sample labs are needed.
4) Only 8 labs are given, which is not enough for a lab course.

5) IAI code is missing from syllabus

6) Mo of credit hours is missing from syllabus

Please provide information in the iManage system. Contact Krista Jackson at lai@itransfer.org or
309-438-3640.

Your Response

H NOTE: PDF's are the allowed format when submitting a document. H

Additional Files:
Count | Selected File Type of File
L: Browse... | Mo fie selected.
z Browse... | Mo fie selected.
3 Browse... | Mo fie selected.
4 Browse... | Mo fie selected.
B Browse... | Mo fie selected.
Additional Info:
B I e ?
ﬁ\ky

[ submit Information ][ Cancel Submission |



mailto:iTransfer@itransfer.org

You can also leave a note that the panel can see when looking at the new information you supply. This is
not required but may be helpful.

Syllabus Analysis Summary

(no syllzbii anzlysis svailable)

Information Requested

The panel needs more information on this course:

1) Course objectives

2) Weekly schedule - topics need to be mentioned, not chapter numbers

3) Lab descriptions, time spent, delivery method, manual or 3 sample labs are needed.
4) Only 8 labs are given, which is not enough for a lab course.

5) IAI code is missing from syllabus

6) No of credit hours is missing from syllabus

Flease provide information in the iManage system. Contact Krista Jackson at iai@itransfer.org or
309-438-8640.

Your Response

H NOTE: PDF's are the allowed format when submitting a document. H

Additional Files:

Count | Selected File Type of File

2: No file selected.

3 No file selected.

4 No file selected.

5: No file selected.
Additional Info: —

B 7]k =|= =/ ?]

[ submit Information | [ Cancel Sut




Once you are done, click “Submit Information.”

1) Course objectives

2) Weekly schedule - topics need to be mentioned, not chapter numbers

3) Lab descriptions, time spent, delivery method, manual or 3 sample labs are nesded.
4) Only & Iabs are given, which is not enough for a lab course.

5) TAI code is missing from syllabus

&) No of credit hours is missing from syllabus

Please provide information in the iManage system. Contact Krista Jackson at iai@itransfer.org or
309-438-8640.

Your Response

|| NOTE: PDF's are the allowed format when submitting a document. ‘|

Additional Files:

Count | Selected File Type of File
i Browse.. | Mo fle selected
2 Browse Ho fie selected Representative Sylabus
3 Browse... | No file selected
4: Browse Ho fie selected Representative Sylabus
5: Browse... | No fil selected
Additional Info:
B I SN &)

»| Submit Information | [ Cancel Submission |

If your submission was successful, you will get a confirmation screen. You should also receive a copy of
an email that says the course was successfully sent to the panel. It will tell you when the course will begin
to be reviewed by the panel. As a note, these resubmissions are not reviewed by an 1Al administrator
before going into the panel review system. They are loaded directly into the panel system. If you need to
make changes to the documentation you supplied, contact the 1Al Coordinator at itransfer@itransfer.org.

The course was submitted successfully for panel review! The voting
on the course will start on 9/15/2018 8:00:00 AM. If you have any

questions, please contact jransfer@itransfer.org or 303-438-8640

Close



mailto:itransfer@itransfer.org

If for any reason, you do not want to proceed with your submission, click “Cancel Submission” and you will
get a pop-up box that tells you that you canceled the submission for the course.

Your Response

H NOTE: PDF's are the allowed format when submitting a document. "

Additional Files:

Count | Selected File Type of File
1: Browse... | No file selected.
2 Browse. Ho file selected
3 Browse... | Mo file selected.
4 Browse... | No file selected.
5: Browse. Ho file selected
Additional Info:
B I E|| e ?

e e «

Click “Close” to return to the institutional action page.

The course submission was cancelled. No information was submitted
to the panel.

Close




Let us take a moment to review and discuss the “Accept Decision” option in this section:

Courses Requiring Additional Information After Panel Review - 14 Course(s)

Show Courses

Review
Started

G_PS | Needs More llinois State PHY 105: Fundamentals of Physics Provide Info Options
Info University

M_CHM | Needs More | llinois State | GHE 230 Organic Chemistry | yAcoept Decision |
Info University

M_CHM | Needs More llincis State CHE 231: Organic Chemistry 31112016 4/8/2016 Options
Info University Laboratory |

M_CHM | Needs More llincis State CHE 232: Organic Chemistry I 3112016 4/8/2016 Options
Info University

A submitter and institution might decide that they do not want to continue with the review process. This
means that the panel concern will not be answered and the institution will no longer seek IAl approval on
the course/submission. If the institution decides they later want to have the course be IAl approved once
the decision is accepted, a new submission would be required to move forward.

In addition, this is the option to choose if a course appears in the “Courses Requiring Addition Information
After Panel Review” section but the course was approved already but is somehow still showing as needing
further action.

Let us review your choices here:

Syllabus Analysis Summary

(no syllabii analysis available)

Information Requested

This course does not match the descriptor. The panel is discussing an applied science descriptor. Please hold

on for more information from the panel.

For questions regarding this decision, contact Krista Jackson at iai@itransfer.org or 309-438-8640.

Your Response
Reason: The course has already been resubmitted A\
. The course has already been resubmitted

Additional Info: Institution does not want to pursue the IAl validation
Other
vr

Accept Panel Decision

Return to Courses Needing Action

If you choose “The course has already been resubmitted” this will archive the course and pull from your list.
If you choose “Institution does not want to pursue the 1Al validation,” this will result in one of two actions. It



will prompt the submitter to end the course if it is an IAl approved course currently. If it was originally a new
course submission and is not IAl approved, it will archive it and remove it from the pending action list.
Choosing “Other” simply archives the course. A submitter may choose to add a note as to the reason for
the action chosen. These notes may prove helpful if there are questions about an action taken later on.

This process can help clean up the panel action list and keep things organized. However, if the submitter
or other administrator is uncomfortable with taking these actions themselves or has question about a
course on the list, please feel free to reach out to the 1Al coordinator for help and support.

The institutional action page will be for the panel of the course you were working on and will not be
displaying the “All Panels” function. Remember to go back up to the quick nav drop box to return to the “All
Panels” list.

MyCredits Transfer iManage Home

iManage Home | | IAl Contact Information | Log Out

Course Review Institution Action Required

Panel Vacancies
The following courses require action from your institution.

Account Settings

—-All Panels-— h
Intitutional Contacts —_All Panels— ~
Log Out [GenEd] Communication Panel

el, M_ = Major panel then the abbreviated panel name.

[GenEd] Humanities/Fine Arts Panel
[GenkEd] Life Sciences Panel

[GenEd] Mathematics Panel view Approval - 0 Course(s)

[GenEd] Physical Sciences Panel

[GenEd] Social and Behavioral Sciences Panel

[GenEd]Discussion Panel | Approval

[Major] Agriculture Panel
[Major] Art Panel
[Major] Biology Panel n -1 Course(s)

[Major] Business Panel
[Major] Chemistry Panel

[Major] Computer Science Panel litle Course Identifier Date Saved

[Major] Criminal Justice Panel logy GEO 102 11/20/2017

[Major] Early Chidhood Education Panel

[Major] Engineering Panel

[Major] Mathematics Panel

[Major] Media and Communication Arts Panel

[Major] Physics Panel v
e

You can continue to work through the courses listed for the “Courses Requiring Additional Information After
Panel Review” section.




You can also use our handy “ALL PANELS Pending Action List” that now appears on the left had sidebar
in the iManage system. This handy tool avoids having to navigate about on the page to get to the
institutional pending items.

MyCredits Transfer

Welcome Krista Jackson,

Account Setting!
. You last logged in on Wednesday, January 23, 2018 at 10 22 AM
Institutional Gontacts
iManage User options
Log Out

Course Review

[ End/Change A Course

[ Datahase Reports/Statistics

. Panel Vacancies

. Request Panel Membership

. iManage Account Settings
View My iTransfer Assignments (Panel membership)
IAI Contact Information

Sequenced Courses Submission Status

Upcoming iTransfer Meetings

You currently have no upcoming meetings.

There is another way to do this work that we will explore. You should decide which method works best for
you and how you want streamline your workflow. This section will explore this alternate method.

To start, we need to go to the main “Course Review” landing page.

A-Zindex ContactUs  Feedback

t I ransfer

Students Transfer Coordinators Resources 1Al MyCredits Transfer iManage Home

|Manage Home | | 1Al Contact Information | Log Qut
Welcome to iManage!

Welcome Krista Jackson,
You last logged in on Wednesday, July 15, 2015 at 10:37 AM

iManage User options
Course Review
End/Change A Course

Database Reports/Statistics

Panel Vacancies

Request Panel Membership

iManage Account Settings

View My iTransfer Assignments (Panel membership)

IAI Contact Information

Upcoming iTransfer Meetings

You currently have no upcoming meetings.



http://itransfer.org/IAI/iManage/Course/Institutional/InstitutionActionRequired.aspx?PanelCode=PNLALL

Students Faculty Transfer Coordinators Resources 1Al MyCreditsTransfer iManage Home

iManage Home | | lAl Contact Information | Log Out

[] Course Review iTransfer Course Review
Panel Vacancies
Account Settings Below are the list of panels you have access to. Please email us at jiai@itransfer.org with any questions.
Intitutional Contacts
Quickly Jump to : [GenEd] Communication Panel v
Log Out
[GenEd] Communication Panel
I i ional Course Opti

Submit a New Course to This Panel
1 Course(s) Require Additional Action from your institution

Reports

Track The Status Of Your Institution's Submitted Courses
View the Voting Results for the Panel

Panel Member Options

View Courses Submitted To This Panel

1 Back to Top

From here, we want to find the “Track The Status Of Your Institution’s Submitted Courses” link. You can
pick any panel you want because we will be working with a short cut. You can work panel by panel here,
but we will be exploring the “All Panels” function.

| Students Transfer Coordinators Resources 1Al MyCredits Transfer iManage Home

iManage Home | | 1Al Contact Information | Log Out
1] Course Review iTransfer Course Review

Panel Vacancies
Account Settings Below are the list of panels you have access to. Please email us at iai@itransfer.org with any questions.

Intitutional Contacts.

Log Out

Quickly Jump to : [GenEd] Communication Panel v

[GenEd] Communication Panel

Institutional Course Options

Submit a New Course to This Panel
1 Course(s) Require Additional Action from your institution

Reports

Track The Status Of Your Institution's Submitted Courses
View the Voting Results for the Panel

Panel Member Options

View Courses Submitted To This Panel

1 Back to Top




Once you have clicked the “Track The Status Of Your Institution’s Submitted Courses” link, you will see a
screen the courses that the panel has looked at for that panel for your institution for the last year. These
are the automatic prefills for this section.

MyCreditsTransfer iManage Home

iManage Home | | JAl Contact Information | Log Out

Course Review Track Course Status for [GenEd] Communication Panel

Panel Vacancies

Panel:| [GenEd] Communication Panel ~ |

Select time range for the report: | Last 1 Year ~

If you select the option to see the courses in last 5 years or more, the page will take a while to load due to the large
volume of data.

Account Settings
Instituticnal Contacts

Log Out

Courses in Panel Review System

This table contains the courses which have been reviewed by |Al administrator and institutional 1Al submitter and have
been reviewed or awaiting review by the panel

Export Result as XL §

In Last 1 Year for your institution

Status | IAl Code | School Code Review Decision Action

I C2900 COM 110: 02/06/2018 04/20/2018 Resubmited on
Communication and 4/24/2018
Critical Inquiry 12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to
be 50% of the grade. Currently, speech-making work accounts for 300 points to 350 of non-
speech activity. Depending on how the 50-100 points on activities are chosen the 50% could
be met or not. Need 50% of the grade based on speech-making activity and that needs to be
cleared articulated. The group speech requirements need to say how many minutes each
student is expected to speak consecutively. Need to articulate that students will verbally cite
from the multiple sources mentioned in at least one of the substantive speeches (at least 5
minutes). Please review the panel criteria to be sure all required detail and information are
included in the resubmission.

http:/ /itransfer.org/submitters/ panelrelateddocuments/gecccommunication.php

Please highlight changes to the syllabus and submit this information within iManage. For
questions about this decision, contact Krista Jackson at iai@itransfer.org.

P C2900 COM 110: Communication | 04,/24/2018 12/15/2018
and Critical Inquiry
LEGEND:
Pending Vote P
Approved by the Panel A

Conditional Approval by Panel

Incomplete course returned by Panel 1

Not Approved by the Panel R




Let's have a look at our short cut to “All panels.” At the top of the page, using the quick nav box with the
drop arrow, change the panel to “---All Panels---.“ It will be at the top of the list panels, above [GenEd]
Communication Panel.

MyCreditsTransfer iManage Home

iManage Home | | lAl Contact Information | Log Out

Course Review Track Course Status for [GenEd] Communication Panel

Panel Vacancies

Panel: | [GenEd] Communication Panel L
Account Settings o ~
Seledd Panels—

Institutional Contacts [GenEd] Communication Panel . )
If you or more, the page will take a while to load due to the large
Log Out volum| [GenEd] Humanities/Fine Arts Panel

— | [GenEd] Life Sciences Panel

[GenEd] Mathematics Panel

Cours

[GenEd] Physical Sciences Panel
This tz by |Al administrator and institutional 141 submitter and have
been 1 [GenEd] Social and Behavioral Sciences Panel o
[GenEd]Discussion Panel

Expor
[Major] Agriculture Panel

In [Major] Art Panel

stal [Major] Biology Panel B Decision Action
1 | [Major] Business Panel 16/2018 | 04/20/2018 | Resubmited on
. . 4/24/2018
[Major] Chemistry Panel 12:1;:42 —
| [Major] Computer Science Panel
T se. Speech-making associated work needs to
be| [Major] Criminal Justice Panel 3 work accounts for 300 points to 350 of non-
SP€ [Major] Early Chidhood Education Panel points on activities are chosen the 50% could
be 1 speech-making activity and that needs to be
cle| [Major] Engineering Panel nents need to say how many minutes each
stu [Major] Mathematics Panel ed to articulate that students will verbally cite
fro t one of the substantive speeches (at least 5

[Major] Media and Communication Arts Panel = sure all required detail and information are

ing [Major] Physics Panel v

http:/ fitransfer.org f submitters/panelrelateddocuments/gecccommunication.php

Please highlight changes to the syllabus and submit this information within iManage. For
questions about this decision, contact Krista Jackson at iai@itransfer.org.

P C2900 COM 110: Communication | 04/24/2018 12/15/2018
and Critical Inquiry
LEGEND:
Pending Vote P
Approved by the Panel A
Conditional Approval by Panel C
Incomplete course returned by Panel I
Mot Approved by the Panel R

Once you have selected this, the screen will shift and show all the courses that have been submitted
across all the 1Al panels for the last year.



You can now change the time from the default of “1 Year” to whatever time frame you'd like to see. Our
system lets you go back as far as 5 years.

MyCreditsTransfer iManage Home

iManage Home | | lAl Contact Information | Log Out

Course Review Track Course Status for All Panels

Panel Vacancies

Panel: | —All Pangls—

Selecttime range for the report: | Last 1 Year

If you select the option to see 1 L35t 1 Manth vears or more, the page will take a while to foad due to the farge
volume of data. Last 3 Months

Account Settings
Institutional Contacts.

Log Out

Last & Months

Courses in Panel Review Systell &Sl (=%

Last 2 Y
This table contains the courses 3 ears ewed by IAl administrator and institutional 1Al submitter and have

been reviewed or awaiting revie| Last 5 Years

Export Result as XL 5

In Last 1 Year for your institution

Status | IAl Code School Code Review Decision Action

A AG902 | AGR 170: Introduction to 11/20/2017 | 04/26/2018
Animal Science

A AG913 | AGR 205: Microcomputer | 11/20/2017 | 04/26/2018
Applications in Agriculture

I C2900 COM 110: Communication 02/06/2018 |04/20/2018 |Resubmited on
and Critical Inquiry 4/24/2018

12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to
be 50% of the grade. Currently, speech-making work accounts for 300 points to 350 of non-
speech activity. Depending on how the 50-100 points on activities are chosen the 50% could
be met or not. Need 50% of the grade based on speech-making activity and that needs to be
cleared articulated. The group speech requirements need to say how many minutes each
student is expected to speak consecutively. Need to articulate that students will verbally cite
from the multiple sources mentioned in at least one of the substantive speeches (at least 5
minutes). Please review the panel criteria to be sure all required detail and information are
included in the resubmission.

http:/ fitransfer.org/submitters/panelrelatedd ocuments/gecccommunication.php

Please highlight changes to the syllabus and submit this information within iManage. For
questions about this decision, contact Krista Jackson at iai@itransfer.org.

I L1906 BSC 170: Genetics and 11/21/2017 |04/13/2018 |Resubmit Course
Society

The previous decision stands:

The panel needs more information on this course. The topical outline is sparse. The panel
would need to see the societal integration and discussions of scientific inquiry more clearly.
A detailed weekly topical outline that goes beyond chapter numbers and titles is required by

For convenience, we will keep it as a 1-year period for now.



As you look at this page, you notice that it contains a great deal of information all in one place. You can
see all the decisions the panel has made on the courses as well as other system and course details.

B Selecttime range for the report: | Last 1 Year v

Institutional Contacts
If you select the option to see the courses in last 5 years or more, the page will take a while to load due to the large

e volume of data.

iManage

Courses in Panel Review System

This table contains the courses which have been reviewed by |Al administrator and institutional 1Al submitter and have
been reviewed or awaiting review by the panel

Export Result as XL S

In Last 1 Year for your institution

Status | 1Al Code | School Code Review Decision Action

A AG902 AGR 170: Introduction to 11/20/2017 |04/26/2018
Animal Science

A AG913 | AGR 205: Microcomputer | 11/20/2017 | 04/26/2018
Applications in Agriculture

I C2900 COM 110: Communication 02/06/2018 | 04/20/2018 |Resubmited on
and Critical Inquiry 4/24/2018

12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to
be 50% of the grade. Currently, speech-making work accounts for 300 points to 350 of non-
speech activity. Depending on how the 50-100 points on activities are chosen the 50% could
be met or not. Need 50% of the grade based on speech-making activity and that needs to be
cleared articulated. The group speech requirements need to say how many minutes each
student is expected to speak consecutively. Need to articulate that students will verbally cite
from the multiple sources mentioned in at least one of the substantive speeches (at least 5
minutes). Please review the panel criteria to be sure all required detail and information are
included in the resubmission.

http:/ fitransfer.org/submitters/panelrelateddocumentsf gecccommunication.php

Please highlight changes to the syllabus and submit this information within iManage. For
questions about this decision, contact Krista Jackson at iai@itransfer.org.

I L1906 BSC 170: Genetics and 11/21/2017 |04/13/2018 | Resubmit Course
Society

The previous decision stands:

The panel needs more information on this course. The topical outline is sparse. The panel
would need to see the societal integration and discussions of scientific inquiry more clearly.
A detailed weekly topical outline that goes beyond chapter numbers and titles is required by
the panel that should address the panel's concerns.

Please highlight changes in the syllabus and resubmit information in iManage. For questions
regarding this decision, contact Krista Jackson at iai@itransfer.org or 309-438-8640.

A L1900L BSC 101: Fundamental 11/20/2017 |04/13/2018
Concepts in Biology

Accepted

A BUS903 | ACC 131: Financial 11/21/2017 |04/12/2018

Accounting

Let's talk about the pieces that this page displays.

As a note, you can export the report into Excel. Itis not as easy to read because it
removes all of the colors. That functionality is at the top of the page.

Courses in Panel Review System

This table contains the courses which have been reviewed by 1Al administrator and institutional 1Al submitter and have
been reviewed or awaiting review by the panel

Export Result as XL§

In Last 1 Year for your institution

Status | 1Al Code | School Code Review Decision Action

I C2900 COM 110: 02/06/2018 04/20/2018 Resubmited on
Communication and 4/24/2018
Critical Inquiry 12:18:42 PM




The page is color coded to match the decision status. You can find details on what decisions a panel can
make on the iTransfer website at: http:/itransfer.org/submitters/coursetracking.php.

Track the Status of Courses Need to check on an

upcoming panel meeting

Submitted to the Panels date?

Use this search to track the decision status of courses posted to IAl Check the JAl Calendar
WebReview section.

Here are the possible decisions panels can make in the panel meeting for
courses they are reviewing:

Returned: Course needs some significant reworking to be considered a match for the IAl descriptor. Requires
full panel review so resubmission with new or additional information waits until the next review session.

Needs More Information: Course has some items either missing from the submission or requires a couple of
items to be addressed before approval for the IAl descriptor. Requires full panel review so resubmission with
new or additional information waits until the next review session.

Selecttime range forthe report | Last 1 Year .

If you select the option 1o see the courses in [ast 5 years or more, the page will take a while to load due 1o the large
Log Out volume of data.

Institutional Contacts.

iManage

Courses in Panel Review System

This table contains the courses which have been reviewed by |Al administrator and institutional IAl submitter and have
been reviewed or awaiting review by the panel

Export Resultas XLS

In Last 1 Year for your institution

Status | 1Al Code | School Code Review Decision Action

A AG902 AGR 170: Introduction to 11/20/2017 | 04/26/2018
Animal Science

A AG913 | AGR 205: Microcomputer | 11/20/2017 | 04/26/2018
Applications in Agriculture

I C2900 COM 110: Communication 02/06/2018 04/20/2018 Resubmited on
and Critical Inquiry 4/24/2018

12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to
be 50% of the grade. Currently, speech-making work accounts for 300 points to 350 of non-
speech activity. Depending on how the 50-100 points on activities are chosen the 50% could
be met or not. Need 50% of the grade based on speech-making activity and that needs to be
cleared articulated. The group speech requirements need to say how many minutes each
student is expected to speak consecutively. Need to articulate that students will verbally cite
from the multiple sources mentioned in at least one of the substantive speeches (at least 5
minutes). Please review the panel criteria to be sure all required detail and information are
included in the resubmission.

http:/ /itransfer.org/submitters/ panelrelateddocuments/gecccommunication.php

Please highlight changes to the syllabus and submit thi
questions about this decision, contact Krista Jackson a

formation within iManage. For
itransfer.org.

L1906 BSC 170: Genetics and

Society

11/21/2017 |04/13/2018 |Resubmit Course

The previous decision stands:

The panel needs more information on this course. The topical outline is sparse. The panel
would need to see the societal integration and discussions of scientific inquiry more clearly.
A detailed weekly topical outline that goes beyond chapter numbers and titles is required by
the panel that should address the panel's concerns.

Please highlight changes in the syllabus and resubmit information in iManage. For questions
regarding this decision, contact Krista Jackson at iai@itransfer.org or 309-438-8640.

A L1900L | BSC 101: Fundamental 11/20/2017 | 04/13/2018
Concepts in Bioclogy

Accepted

A BUS903 | ACC 131: Financial 11/21/2017 | 04/12/2018

Accounting



http://itransfer.org/submitters/coursetracking.php

This color-coding should help you determine which courses were not approved. Let's look at the fields from
left to right.

The “Status” field tells you with a letter what the decision was. An “A” reflects an approved course. An
reflects a course that was marked incomplete by the panel. An “R” reflects a returned course. A “C” reflects
a conditionally approved course. As a reminder, conditionally approved courses have a resubmission
deadline to avoid full review in the next review session.

Export Result as XL S

st 1 Year for your institution

Status | IAl Code School Code Review Decision Action

A AG902 AGR 170: Introduction to 11/20/2017 04/26/2018
Animal Science

A AG913 | AGR 205: Microcomputer |11/20/2017 | 04/26/2018
Applications in Agriculture

I c2900 COM 110: Communication 02/06/2018 |04/20/2018 | Resubmited on
and Critical Inquiry 4/24/2018

12:18:42 PM
The panel needs more information on this course. Speech-making associated work needs to

THE WORLD: AN INTRO TO
CULTURAL

R 57904D | 50C 264: GENDER 02/06/2018 04/05/2018 |Resubmit Course
INEQUALITY

This course is returned. The panel believes the course is a great course. This course
appears to be a combination between S7903D and 57904D. The panel will be discussing a
new description that may meet this course in the future. Additionally, the course appears to
be a majors course rather than a general education course. The prerequisite is stronger than
would normally be expected on a general education course.

Pl bmit a revised syllabus with this information within iManage. For questions about

this decision, contact Krista Jackson at iai@itransfer.org.

R 579502 50C 262; MARRIAGE AND 02/06/2018 04/05/2018 |Resubmit Course
FAMILY

This course is returned. The panel believes the course is a great course. However, the
course appears to be a majors course rather than a general education course. The
prerequisite is stronger than would normally be expected on a general education course.

Pl bmit a revised syllabus with this information within iManage. For questions about

this decision, contact Krista Jackson at iai@itransfer.org.

I 51903 ANT 274: PRINCIPLES OF 02/06/2018 | 04/05/2018 |Resubmit Course
ARCHAEOLOGY

The panel needs more information on this course. Details of grading information as well as
methods of evaluation and assignments, including details on writing assignments are
required for submission. Additionally, the prerequisite of ANT 102 receiving a C or better
does not seem appropriate for a general education course.

Please submit a revised syllabus with this information to iManage. For questions about this

decision, contact Krista Jacksen at iai@itransfer.org.

c 51902 ANT 102: HUMAN ORIGINS: | 02/06/2018 04/05/2018 | Provide
AN INTRODUCTION TO Additional
BIOLOGICAL ANTHR Information

The course is conditionally approved with clarification on the math prerequisite for this
course. As it reads it could be taken as needing all of these classes. While the panel
believes that just exposure to a college-level math is the goal of the listed prereq, they want
to ensure this is the case. Please provide details of the math prer isite in an | ion
in iManage.

Please submit this information to iManage for co-chair review. For questions about this
decision, contact Krista Jackson at iai@itransfer.org.

c F1900 | MUS 152: Experiencing 12/20/2017 03/16/2018 | Provide
Music Additional
Information

The previous decision stands. The course remains conditionally approved. While the panel
realizes there is writing within the course, the panel is unsure how that writing reflects
course content. Please highlight new information added to the syllabus.

While the deadline for conditional approval responses is May 4th, due to a retirement of one



The next field as you look at the page is the “IAI Code.” The course was submitted for this IAl code. It will
be either a GECC code or a major.

Export Result LS

In Last r for your institution

Status | JAl Code School Code Review Decision Action

A AG902 AGR 170: Introduction to 11/20/2017 |04/26/2018
Animal Science

A AG913 | AGR 205: Microcomputer | 11/20/2017 @ 04/26/2018
Applications in Agriculture

1 C2900 COM 110: Communication 02/06/2018 |04/20/2018 |Resubmited on
and Critical Inquiry 4f24/2018

12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to

The next field is the “School Code” which identifies the internal institutional course number and title.

Export Result as XL S

In Last 1 Year for yﬂ Ftitution

W
Status | 1Al Code School Code Review Decision Action
A AG902 AGR 170: Intreduction to 11/20/2017 | 04/26/2018
Animal Science
A AG913 | AGR 205: Microcomputer | 11/20/2017 | 04/26/2018
Applications in Agriculture
T C2900 COM 110: Communication 02/06/2018 |04/20/2018 |Resubmited on
and Critical Ingquiry 4/24/2018
12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to

After the “School Code” is the “Review” field. This field lets you know when the course was submitted in our
systems. That means it is when you or another submitter provided the documentation in iManage.

Export Result as X1 S

In Last 1 Year for your institution ;

Status | IAl Code School Code Review Decision Action

A AG902 AGR 170: Introduction to 11/20/2017 | 04/26/2018
Animal Science

A AG913 | AGR 205: Microcomputer | 11/20/2017 | 04/26/2018
Applications in Agriculture

1 C2900 COM 110: Communication 02/06/2018 | 04/20/2018 | Resubmited on
and Critical Inquiry 4/24/2018

12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to

The “Decision” field is the date the decision was posted in the system.

Export Result as XL S

In Last 1 Year for your institution ’

Status | lAl Code School Code Review Decision Action

A AG902 AGR 170: Introduction to 11/20/2017 04/26/2018
Animal Science

A AG913 | AGR 205: Microcomputer | 11/20/2017 | 04/26/2018
Applications in Agriculture

T C2900 COM 110: Communication 02/06/2018 04/20/2018 | Resubmited on
and Critical Inquiry 4/24/2018

12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to



Finally, the “Action” field tells one of two things. If there is action that needs to be taken, it will have an
active link that says “Resubmit course.” If action has been taken, it tells the action and the date of that
action. The images below show both of these.

Export Result as XL S

In Last 1 Year for your institution ‘ 7
v
Status | 1Al Code school Code Review Decision Action
A AG902 AGR 170: Introduction to 11/20/2017 | 04/26/2018
Animal Science
A AG913 | AGR 205: Microcomputer | 11/20/2017 | 04/26/2018
Applications in Agriculture
1 C2900 COM 110: Communication 02/06/2018 |04/20/2018 |Resubmited on
and Critical Inquiry 4/24/2018
12:18:42 PM

The panel needs more information on this course. Speech-making associated work needs to

I L1906 BSC 170: Genetics and 11/21/2017 | 0471372018 Resubmit Course
Society

The previous decision stands:

The panel needs more information on this course. The topical outline is sparse. The |
would need to see the societal integration and discussions of scientific inquiry mor rly.
A detailed weekly topical outline that goes beyond chapter numbers and titles is required by
the panel that should address the panel's concerns.

Please highlight changes in the syllabus and resubmit information in iManage. For questions
regarding this decision, contact Krista Jackson at iai@itransfer.org or 309-438-8640.

The page automatically sorts by the date of the decision. You can move back over the submission and
decision history until you reach the end of the period you identified originally.

The information here displays the text of the decisions for the courses. It allows you to see the information
without having to click into new pages or other places in the system.

I L1906 BSC 170: Genetics and 11/21/2017 | 04/13/2018 Resubmit Course
Society

The previous decision stands:

The panel needs more information on this course. The topical outline is sparse. The panel

would need to see the societal integration and discussions of scientific inquiry more clearly.
A detailed weekly topical outline that goes beyond chapter numbers and titles is required by

the panel that should address the panel’'s concerns.

Please highlight changes in the syllabus and resubmit information in iManage. For questions
regarding this decision, contact Krista Jackson at iai@itransfer.org or 309-438-8640.




When you are ready, you can resubmit additional information to meet the panel's concerns from this page,
as mentioned above by clicking the active link “Resubmit Course.” The page that loads in the window is the
same page that you would load your information on in the pending action section of “Course Review.”

MyCradnsTransfer IManags Home

Provide More iformation for

el you o provide J course
Actount Semngy

. & Course Summary

Lok | Course Summary

Ducuments Submitted

Representative Syllabus

Ongoing Review Course details

This courss was reviewsd as & part of th

Follawing are details of the e
Brgin Date os/0L 1598
End Date
Date

| Course Status: The course was decided as Marked Incamplete on 4/ 16/2018

Syllabus Analysis Summary

Information Requesied

# Course(s) Require Additional Action from your institution — this link is active. It will be for the
GECC Communication panel. Remember to do the “All Panels” option at the quick nav at the top of the

page.

Institution Action Required

Panel Vacancies
The following courses requine actian from yous imstitution
‘Azecunt Samings
—Al Paneds—
Imsrinitional Comacts. )
Out
8 By Course NameA Code  ByDsle By DesendngDate  Resel View

Return to Web Review Home

Deciphering the Panel cohimn == G_ = GenEd panel, M_ = Major panel thon the abbreviated paned name

Courses Retumad To Institution Before Wab Review Approval - 0 Coursels)

Show Courses

Courses Saved and Waiting for Final Submission - 1 Course(s)

Show Courses

Courses Called for Ongoing Review - 11 Course(s)

Show Courses

Courses Requiring Additional Information After Panel Review - 14 Course(s)

Retumn to Web Review Home



https://itransfer.org/IAI/iManage/Course/Institutional/InstitutionActionRequired.aspx?PanelCode=G_COM

Courses Requiring Additional Information After Panel Review - 14 Course(s)

Show Courses

G_PS |MeedsMore | Winois Stale | PHY 105 Fundamentals of Physics 3112015 42472015 | [ Gpthons |
Info Unnversay
M_CHM | Needs More | Winois State | CHE 230: Organic Chemistry | V12016 | 482016 | [ Options |
Infa Universay
M_CHM | Needs More | Winols State | CHE 231 Organic Chemistry A0 42016 | [ Options |
Info Universty Laboratory |
M_CHM | Heeds More Winors State CHE 232 Orgame Chemestry II s 482018 || Optlons |
Infa Unnversay
M_CHM | Heeds More Winais State CHE 233: Organic Chemistry Lab Il N6 ARG Options
Info Universiy
G_LS |MeedsMore | linois State BSC 170: Genetics and Society 2018 413208 | [ Options |
Infa Unneersay
M_BID | Condstional Winois State: BSC 196 Biological Diversity 2M52018 22018 || Opoons |
Approval Universaty
M_BIO | Conditional Hinais State BSC 187 Molecular/Celiular Basis of 2152018 228 Options
Approval University Life
G_HFA | Condional Winois State MUS 152: Expenencing Musgc 2152018 | W162018 | [ Options |
Approval Unnrersaty
G_MTH | Needs More Winois State S0C 275 SOCIAL STATISTICS 215208 2018 Options
Info University
G_SBS | Conditional Winois State ANT 102 HUMAMN ORIGINS: AN anzoe AIS2018 Options
Approval University INTRODUCTION TO BIOLOGICAL
ANTHR
G_SBS | Meeds More | linois State ANT 274 PRINCIPLES OF 32018 452018 | [ Options |
Info Unnversay ARCHAEOLOGY
G_SBS | Retumed Mingis State | SOC 262 MARRIAGE AND FAMILY 112018 /2018 | [ Options |
Universay
G _SBS | Retumed Hinais State | SOC 264: GENDER INEQUALITY 12018 | 4152018 | [ Options |
University
Raturn to Wab Review Home

Courses Requiring Additional Information After Panel Review - 14 Course(s)

Title Review
Started

G_PS |NeedsMore | llinois State PHY 105: Fundamentals of Physics 31120
Info University

M_CHM | Needs More | llinois State CHE 230: Organic Chemistry | 31112016 4/8/2016
Info University

M_CHM | Needs More | llinois State CHE 231: Organic Chemistry 3/1/2016 4/8/2016
Info University Laboratory |

M_CHM | Needs More | llinois State CHE 232: Organic Chemistry I 3/1/2016 4/8/2016
Info University

M_CHM | Needs More | llinois State CHE 233: Organic Chemistry Lab I 31/2016 4/8/2016
Info University

G LS |NeedsMore | llinois State BSC 170: Genetics and Society 31/2018 411372018
Info University

M_BIO | Conditional linois State BSC 196: Biological Diversity 215/2018 | 3/2/2018
Approval University

M_BIO | Conditional linois State BSC 197: Molecular/Cellular Basis of 215/2018 | 3/2/2018
Approval University Life

G_HFA [ Conditional llinois State MUS 152: Experiencing Music 201512018 | 3/16/2018
Approval University

G_MTH | Needs More llinois State SOC 275: SOCIAL STATISTICS 2152018 3/9/2018
Info University

G_SBS | Conditional llinois State ANT 102: HUMAN ORIGINS: AN 31/2018 4/5/2018
Approval University INTRODUCTION TO BIOLOGICAL

ANTHR

G_SBS | Needs More llinois State ANT 274: PRINCIPLES OF 31/2018 4/5/2018
Info University ARCHAEOLOGY

G_SBS | Returned llinois State SOC 262: MARRIAGE AND FAMILY 3ni/2018 4/512018

University
G_SBS | Returned llinois State SOC 264: GENDER INEQUALITY 31/2018 4/5/2018
University

Return to Web Review Home



Courses Req

After Panel Review - 14 Course(s)

Show Courses.

Panel Decision Institution e Review Date
Started Voted

G_PS | Needs More llinois State PHY 105: Fundamentals of Physics 31/201Provide Info Options
Info University

M_CHM | Needs More llinois State CHE 230: Organic Chemistry | (?u’h‘ZCHMM Options
Info University

M_CHM | Needs More | llinois State CHE 231: Organic Chemistry 311/2016 4/8/2016
Info University Laboratory |

M_CHM | Needs More | lllincis State CHE 232: Organic Chemistry Il 3/1/2016 4/8/2016
Info University

M_CHM | Needs More llinois State CHE 233: Organic Chemistry Lab Il 3/1/2016 4/8/2016
Info University

G_LS |MeedsMore | llinois State BSC 170: Genetics and Society 3M1/2018 4/13/2018
Info University

M_BIO | Conditional llinois State BSC 196: Biological Diversity 20152018 | 3/2/2018
Approval University

M_BIO | Conditional linois State | BSC 197: Molecular/Cellular Basis of | 2/15/2018 | 3/2/2018
Approval University Life

G_HFA | Conditional linois State MUS 152: Experiencing Music 2/15/2018 | 3/16/2018
Approval University

G_MTH | Needs More | lllinois State SOC 275: SOCIAL STATISTICS 2/15/2018 3/9/2018
Info University

G_SBS | Conditional llinois State ANT 102: HUMAN ORIGINS: AN 3/1/2018 4/5/2018 | [ Options |
Approval University INTRODUCTION TO BIOLOGICAL

ANTHR

G_SBS | Needs More llinois State ANT 274: PRINCIPLES OF 3112018 4/5/2018 tions
Info University ARCHAEOLOGY

G_SBS | Retuned lllinois State SOC 262- MARRIAGE AND FAMILY 312018 4/5/2018 Options

University
G_SBS | Returned llinois State SOC 264: GENDER INEQUALITY 3/1/2018 4/5/2018 | [ Options |
University

Return to Web Review Home

IMANAYE MU | | B L UNLELL BV uon | LUy wuL

Course Review Provide More Information for

Panel Vacancies
The panel needs you to provide more information for the following course:
Account Settings
o= ; Course Summary
Eapa Course Summary

iManage

Illinois State University

PHY 105: Fundamentals of Physics
4 semester credit

Added: 3/2/2015

IAI Code

P1 900L: General Education Physics
(3-5 semester credit/ 4.5-8 quarter credit)

Prerequisites

Documents Submitted

Representative Syllabus
Representative Syllabus

Ongoing Review Course details

This course was reviewed as a part of the ongoing course review process.

Following are details of the course from Gen Ed courses table:

Begin Date 05/01/1998

End Date

Review Start 12/18/2014
Date

Course Status: The course was decided as Marked Incomplete on 4/24/2015

Total Votes: 11
Vote Summary: (accept: 0, reject: 1, not enough info: 10)
Voted On: Friday, April 24, 2015

Course Notes

Syllabus Analysis Summary

(no syllabii analysis svailsble)




Tips and Tricks in getting your courses approved:

There are some things you and your faculty can do to help your courses be approved when you are trying
to answer the panels concerns. This section will explore some of those tips.

Ask questions. Itis important that you understand the panel’s request for information and their
decision. If you are reading a decision and it is not clear to you or your faculty what is needed,
please confer with the 1Al Coordinator at itransfer@itransfer.org. If the decision cannot be
deciphered between us, the Coordinator can get additional information like the course
review/decision page from the system. This page will include panel member comments and other
good information to provide some additional information. If this does not have the answers
needed, the panel co-chairs can be pulled into an exchange to provide some addition direction to
assist the institution and faculty in providing, revising, or reworking a course to meet concerns.
Whenever possible, use the same document all the way through the review process.
Changing documents may be unavoidable some times, but when it occurs, the panel finds they
have to start from scratch in the evaluation of the course. New documents can have different
issues than the original documentation and provides a moving target for the panel and the
institution. If this is necessary, talk with the IAI Coordinator before submitting the new
documentation.

Highlight changes in the document. As information is added to a document to answer the panel
concerns, be sure to highlight the new or revised text. This can be done by changing the color of
the text or by using the highlighting functionality in word processing programs. We have attached a
sample so you can see how this might look.

Ask faculty to be as detailed as they can be. Detailed information can only provide too much
information while a lack of detail will cause the course to come back to the institution again. We
have a sample general syllabus on the website. We can also provide some syllabi of courses that
were easily approved for an identifier from the review system. Ask the IAI Coordinator or follow our
walk-through in the training section.

Double check your documents on the verification screen or even in the voting system after you
submit them. This can help you feel confident that the panel has the documentation you want them
to see. If you find you need to make changes, contact the IAl Coordinator at
itransfer@itransfer.org.

Ask for confirmation that we have the course in our systems if you need the reassurance. It
takes very little time for us to check that the course is loaded for voting next semester.



mailto:itransfer@itransfer.org
http://itransfer.org/submitters/panelrelateddocuments/all.php
http://itransfer.org/training/submitters/trainingpdfs.php
http://itransfer.org/training/submitters/trainingpdfs.php
http://itransfer.org/training/submitters/index.php
mailto:itransfer@itransfer.org

